WRITTEN MATERIAL

. PREPARING WRITTEN MATERIAL
1. Arranging Sentencesin Order

1. Overview: Arranging Sentencesin Order:
Arranging scrambled sentences into an order that makes the most sense is one type of question
found on exams. It is very important to remember that they are looking for the best of the four
possible choices, and that the best choice of al may not even be one of the answers you're given to
choose from.

Thereis no right way to do these problems. Many people have found it hdpful to first write out the
order of the sentences, as they would have arranged them, on their scrap paper before looking at
the possible answers. If their optimum answer is there, this can save them sometime. If itisn't, this
method can gl give ingght into solving the problem. Othersfind it most hepful to just go through
each of the possible choices, contrasting each asthey go dong. Y ou should use whatever method
feds comfortable and works, for you.

While most of these types of questions are not thet difficult, we ve added a higher percentage of the
difficult type, just to give you more practice. Usudly there are only one or two questions on this
section that contain such subtle digtinctions that you' re unable to answer confidently, and you then
may find yoursdlf stuck deciding between two possible choices, neither of which you're crazy about.
By referring to the Explanation of Answers whenever you miss a question, and filling out the
Diagnostic Workshest, you should find thet your ability to do thiswell will improve. It sdso
important, if areview of the examis offered, to go and find out what the correct answers were.
Thiswill also give you the opportunity to try and contest any answer you don't fed was correct.

Quegtionsinvolving both four and five sentences have gppeared on exams, so we' re giving you both
types here. We suggest you do these questions in groups of five, consulting the Diagnostic
Worksheet and Explanation of Answersfor any that you miss. It'sagood ideato do them again
about aweek before the exam. Good Luck!

2. Practice Problems: Arranging Sentences in Order
The following sentences need to be arranged in an order that makes sense. Sdlect the letter
preceding the sequence that you fed represents the best sentence order.

1. 1. Others prefer questions that reflect how accurately they read.
2. Mot test takers, however, would prefer to spend their Saturday morning grocery shopping or
even watching cartoons with their children.
3. But some people actudly enjoy answering the math questions on exams.
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Taking promotiona examinationsis usudly an anxiety producing past time.

a2-3-1-4 c.4-3-1-2

b.3-4-2-1 d 4-1-3-2

For example, a conference on child care in industry that costs $100 to attend may be
inaccessible to child care workers who earn less than that weekly.

Accessibility means more than being able to get in the front door.

The structure of an event, the language used, the attitudes represented by the service providers,
and the cost dso may make an event more or less accessible.

Further, non-availability of child care a an event may prevent mothers of amdl children from
atending.
a3-2-1-4 Cc.3-4-1-2

b.2-4-1-3 d 2-3-1-4

When a higtorian interprets these records, they revea much more than smply facts and figures.
To discover how ordinary people lived in acommunity, historians must go beyond the obvious
sources and st through a variety of documents and objects.

Socid higtorians today are more concerned with the lives of ordinary people than those of the
famous, rich, or powerful.

Marriage and birth certificates, deeds, contracts, company logs, military enlissment records, and
photographs dl can tell ahistorian agreat ded about day-to-day life.

al-4-2-3 c.3-2-4-1

b.2-4-1-3 d 2-1-4-3

In spite of this overkill capakility, world leaders continue to ing st that more weapons are

needed.

According to recent estimates, there are 40,000 to 50,000 nuclear weapons existing in the

world today.

To put it differently, it isthe equivaent of 13 billion tons of TNT, which is more than three tons

for every person on the earth.

The combined explosive power of these weagponsis equivadent to one million bombs like the

one dropped on Hirashima.

az2-1-3-4 C. 2-
2 -

-1
b.4-1-2-3 d. 1

3
-4-

Western culture has not sufficiently distinguished between assertiveness and aggresson.

Any show of assartive firmness or anger is often equated with aggression.

Women, in particular, are told that their natural, assertive behavior is aggressive and masculine.
Thus, many midabe their own naturaly assertive impulses as negative, even disturbed, urges
that should be controlled.
a2-1-3-4 c.1-3-4-2
b.1-2-3-4 d1-3-2-4
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New medica research gppears to strongly support this claim.

These products include such items as bread that is partly made of sawdust, and breskfast
ceredsthat are 85% sugar.

Y et people persst in putting every imaginable type of “food product” into their bodies.
Anthropol ogists have found that the phrase “you are what you eat” has existed for yearsin

many cultures around the globe.
a4-1-3-2 c.4-3-2-1
b.3-2-1-4 d1-3-2-4

For ingtance, plane fareis usudly higher than bus or train fare, but one would probably incur
fewer food and lodging expenses.

One should consider not only the actual cost of the different modes of transportation, but also
the amount of time required to reach on€e' s destination.

Thus, the overd| cost of along trip might be minimized by using the more expensve means of
transportation.

Business travel should be accomplished in the most economica way.

al-2-3-4 c.4-1-3-2

b.4-2-1-3 d 2-4-3-1

When these factors seem too overwheming, “burnout” is the result.

Severd factors seem too overwhelming, “burnout” isthe result.

“Burnout “ describes a need to escape from awork Situation because the job is consuming too
much of one' s energy and life.

Lack of clarity around organizationd and persond gods, uncertainty of rewards, lack of job
security, lack of organizationa and persona processes for saying “no,” and poor work habits all
can contribute to an unsatisfying job Stuation.

a3-2-4-1 c.3-4-2-1

b.2-3-4-1 d 1-3-4-2

During the strike the workers received assstance from the IWW and financid support from
outside sympathizers, such as Helen Kdler.

In protest, the workersin the town struck the mills.

In 1912, textile operators responded to protective labor legidation that reduced the hours
women could legdly work by cutting wages.

The gate' s subsequent investigation of living and working conditions resulted in a report which
touched no consderation centra to an understanding of women as workers and strike leaders.
a3-4-1-2 C.3-1-4-2

b.3-2-1-4 d4-2-1-3
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Exposure to low doses of ionizing radiation can cause cancer twelve to forty years later and
genetic disease and abnormalities in future generation.

Radiation harms human bodies by ionizing or dtering the dectricd charge of atoms and
molecules that comprise the body’s cells.

Even the smallest dose can affect us because the effects of radiation are cumulative.

Thus, thereis no safe leve of radiation.

a3-4-1-3 c.2-4-3-1

b.2-4-1-3 d 2-3-1-4

This gpproach to mental measurement fell out of favor when it became gpparent that there was
no correlation between performance on the tests and actua scholastic achievement.

Thework of Alfred Binet in France suggested that questions tapping reasoning skills and generd
knowledge provided a more direct means of measuring intelligence.

With the development of menta tests, the variability hypothesis began to serve not as an
explanation for women'sinferior socid postion but as a judtification for it.

The strength of a student’ s grip could not predict the student’ s grades in mathematics.
a2-3-1-4-5 c. 5-1-3-4-2

b.5-3-1-4-2 d 3-5-1-4-2

Only because of the rapidity of the enzyme's action can the carbon dioxide be freed fast enough
from its compounds to |leave the blood during that moment in the aveolus when it is separated
from the air by the thinnest of membranes,

The result isthat each is broken into one water and one carbon dioxide molecule.

Our ability to rid oursdves of CO, through exhaded air is then utterly dependent on the presence
of these critically located atoms of zinc.

During the one second that the blood if racing through the tiny capillaries of the lung, the sngle
atom of zinc that is set in the center of the enzyme carbonic anhydrase is brought into contact
with 600,000 of itstarget molecule, carbonic acid.

Y et the total amount of this minerd in the body is o little that it was, up until afew years ago,
considered to be of no significance.
a 3-4-5-1-2 c.4-2-1-3-5

b.1-2-3-4-5 d 3-4-5-2-1

The wise person redlizes that everything everyone wantsis dready contained within himself or
hersdlf, and he or she begins to embody these qudlities rather than search for them from others.
What we usudly don't redlize isthat everything everyone wants is aready contained within
himself or hersdf, and he or she begins to embody these qudlities rather than search for them
from others.

Everyone iswanting it, but few people have the courage to be the oneto giveit.
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Usudly when we relate to others, our normd tendency isto think, “I wonder if he or she likes
me? | wonder if he or she thinks well of me?’
So normdlly, we are hoping for gpprova from those who are hoping for our gpproval.

al-2-3-4-5 c.4-2-5-3-1
b. 1-4-5-2-3 d 4-5-2-1-3
At an earlier point in this process, some pure energy owed down to a speed below that of

light, a which point it congedled into mass, and a some point in the future, should the
equilibrium of this stable form of energy be disturbed in any way, it can shed its temporary
property called mass and become pure energy once more.

The moment its mass disgppears, an energy pattern no longer projects amateria appearance.
The manifestation we know as “matter” is smply one of the attendant effects of thisenergy’s
transformation into mass, thus, an object is redly more of an event that it isathing of substance.
Every materid object, beit our own body, atree, or amountain, is essentidly just atemporary
phase in adynamic process involving a certain amount of energy.

The fact that the mass of any materid entity is nothing but a specific quantity of energy indicates
that we can no longer look at the world around us as a collection of static objects, for matter is
not composed of solid substance, it isin fact made up of dancing patterns of energy.
ab5-1-3-4-2 c.4-2-1-5-3

b.5-4-1-3-2 d 3-4-5-1-2

As people get jobs, or move up from poverty-level to better paying employment, they stop
receiving benefits and gart paying taxes, decreasing the federd deficit.

The drategy of putting people to work in civilian re-indudtridization - in clean energy
development, public trangportation and urban reconstruction - would not only provide socidly
useful products, but would lower socia service costs and reduce the deficit as well.

Thus job creation programs are often abargain for taxpayers, if the reductionsin the cogts of
other programs and the increase in tax payments are counted.

Only poor or unemployed people are eigible for food samps, welfare, unemployment
compensation, housing subsidies and so on.

The best way to cut costs of many social programsisto create jobs.

ab5-3-4-1-3 c.4-5-2-3-1

b. 2-3-4-1-5 d 2-1-3-4-5



B. Paragraph and Sentence Recognition
1. Overview: Paragraph Recognition

The other type of question usualy found in this section tests your ability to identify good sentence
and paragraph building from a given set of factors or idess. Like the sentence arranging most of
these questions are not difficult for most people. There are again, however, usudly one or two
tricky, frustrating questions. If you follow the procedure we ve outlined in the previous section,
your ability to do these should improve.

With the * paragraph” type of question, it's important to answer using only the given facts or
concepts. Recognizing complete idess, transitions, unsupported opinions, incorrect word usage, the
tone of the sentences, and logical order are dso important. You'll need to diminate paragraphs that
don't include al the facts and concepts presented, that embellish the facts and concepts, or that
dant these components. We suggest you do these questions two at atime, consulting the
Explanation of Answers and Diagnostic Worksheet when you miss aquestion. 1t'saso agood idea
to do these again aweek before the exam.

Good Luck!
2. Practice Problems. Paragraph and Sentence Recognition

Select the letter representing the paragraph in each of the questions below that best expressesthe ideas
contained in the sentences aboveit.

16. 1. Math anxiety isvery common in our Society.
2. Oneof the mgor reasonsfor thisis that good math teachers are relatively rare, particularly in
the secondary schools.
3. Yet math anxiety can be overcome if people work &t it.
4. Thishasbeen confirmed in anumber of sudies conducted by Deborah Hallett of Harvard

Universty.

a Math anxiety isvery common in our Society.

b. Math anxiety, found primarily in women, is very prevaent in our society. One of the mgor
reasons for the anxiety is the fact that good secondary school math teachersarerare. Yet a
number of sudies conducted by Deborah Halett of Harvard University have shown that
math anxiety can be overcome if people work diligently &t it.

c. Mah anxiety is very common in our society, largely because of the lack of good math
teachersin the secondary schools. Studies conducted by Deborah Hallett of Harvard
University have confirmed, however, that math anxiety can be overcome if people work
diligently a ridding themsdves of it.

d. Math anxiety, which isvery common in our society, largely because of the lack of good math
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teachersin the secondary schools. Math anxiety can be overcome if students diligently work
at it. This has been demongtrated in studies conducted by Deborah Hallett of Harvard
Universty.

People often react not to what is said, but to how it issaid.

Experts estimate that 65% of our communication is nonverba, only 35% verbd.

This*body language’ includes not only gestures, facid expressons, posture, and body

movements, but also tone and pitch of voice, rate of speaking, habitual mannerisms, appropriate

and ingppropriate laughter, and lots more.

Although much of this nonverba communication is unconscious or unintentional, most of it is

understood.

a. “Body language’ is the unconscious, nonverba communication that experts say we use 65%
of thetime. Gestures, facial expressons, posture, body movements, tone and pitch of voice,
rate of speaking, habitud manneriams, and laughter are examples of nonverba
communication.

b. If it ssems asif people aren’t responding to what you say, it could be they are reacting to
how you say it. Experts say that only 35% of what we communicateisin what wesay. The
other 65% of our communication is nonverba “body language’ including gestures, facid
expressions, posture, body movements, tone and pitch of voice, rate of speaking, habitua
mannerisms, appropriate and ingppropriate laughter, and lots more.  So, often things you
aren't conscious of or don’'t intend to communicate are understood by others.

c. People often react not to what is said, but to how it issaid. Experts estimate that 65% of our
communication is nonverbd, only 35% verba. Nonverba communication or “body
language’ includes gestures, facia expressons, posture, body movements, rate of speaking,
tone and pitch of voice, habitua mannerisms, use of laughter, and lots more. Although it may
be unconscious or unintentiona, mogt of it is understood.

d. People often react not to what is said, but to how itissaid. That's because experts estimate
that only 35% of our communication is verba while 65% is nonverbd. Gestures, facid
expressions, posture, and body movements as well as tone and pitch of voice, rate of
spesking, habitud mannerisms, and gppropriate and ingppropriate laughter are dl examples

of “body language.”

. Secretaries often complain that they fed invisble.

They must take notes at board meetings where they see others take credit for work done by

Secretaries.

They work long hours to complete tasks while their bosses are out to lunch.

It is usually the secretaries, not the bosses, who have the full information of the office at their

fingertips.

a. Althoughit isusudly the secretaries, not the bosses, who have the full information of the
office a ther fingertips, secretaries often complain that they fed invisble. They work long
hours to complete tasks while their bosses are out to lunch, and they are asked to take notes
a board meetings while other take credit for their achievements.
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b. Secretaries are the invigble presence a board meetings whose work is claimed by others.
Bosses unfedingly absent themsdves from the office while the secretaries work without a
break.

c. Secretaries are the unacknowledged champions of the small office. Besidesworking long
hours while the boss is out to lunch, they are asked to take notes after hours at board
mesetings. There, their own contributions seem invisible because the boss talks about the
work asif it was entirdy his own.

d. Secretaries seem to quietly accept the fact that the boss takes credit for their achievements,
but, in fact, they do complain about feding invisble. Secretaries want their long hours and
unsdlfish labor to be acknowledged.

. They are receptive to ideas and concepts even if they are of an experimental nature.

Even if such risk-taking produces many dry wells a firgt, they know that such action frequently

deliversared gusher.

Cregtive, progressive organizations are ever dert to try new techniques and methods.

These organizations fed that they can take chances.

a. Credtive, progressive organizations are receptive to ideas even if they are of an experimenta
type. They fed they can afford to take these risks because they may then strike “oil.”

b. Credtive, progressive organizations are ever dert to try new techniques and methods, even if
they are of an experimenta nature. These organizations fed that they can afford to teke
chances, even if such risk-taking does not produce much of the consequence a first. They
know that risk-taking frequently leads to very favorable results.

c. Credtive, progressive organizations are receptive to ideas even if they are of an experimenta
type. They fed they can take chances, even if such risk-taking does not produce much
consequences a first. They know that frequently risk-taking will lead to very favorable
results.

d. Creative, dynamic organizations fed that they can afford to take chances, make legps into the
unknown, and venture occasionally into pioneering quicksand. Unlike their competitors, they
know thet such actions, even a the risk of producing many dry welsat firdt, will frequently
deliver ared gusher.

Emma Willard was an important leader in the nineteenth century movement for women's

educetion.

She founded the Troy Femae Seminary, one of the first schools for girlsinthe U.S.

She developed a nationd network of women to promote women' s education through schools

and voluntary associations.

The Troy Femae Seminary, now known as the Emma Willard Schooal, il continuesto provide

qudity education for girls.

a. EmmaWillard, the mogt significant figure in the nineteenth century movement for women's
education, developed a network of women involved with schools and voluntary associations
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to promote the education of women. She aso founded the first schoal for girlsin America,
the Troy Femde Seminary which gill exigts today as the Emma Willard Schoal.

. The Troy Femae Seminary, the first school in Americafor girls, was founded by Emma

Willard, an important leeder of the nineteenth century movement for women's

education who developed a national network of women to promote women' s education
through schools and voluntary associations. Today, her schoal is known as the Emma
Willard School and continuesits tradition of qudity education for girls.

. The Troy Femae Seminary founded by Emma Willard, the nineteenth century leader of the

fight for women's education, was one of the first schoolsfor girlsin America Through her
voluntary efforts, anationa network to promote women's education grew. The effort of
providing quality education for girls fill continuesin Troy, New York.

. EmmaWillard, who founded the first schoal for girls, the Troy Femde Seminary (now

known as the Emma Willard Schoal) led the fight for women'’s education in the nineteenth
century. She promoted women'’s education by networking women involved in schools and
voluntary associations across the nation. She died in 1870.

Y ou cannot do your best on a problem unless you are motivated.

However, excessive motivation to succeed quickly can inhibit the creative process.

The tortoise and the hare phenomenon is often gpparent in problem solving.

If the rabhbit spends o little time on conceptualization that the rabbit merely chooses the first
answers that occur, inconsstency (which the tortoi se depends on), is dmost guaranteed.

a. Motivation isimportart in problem solving, but excessve motivation can inhibit the creetive

process. The tortoise and the hare phenomenon then becomes apparent. If the problem
solver, looking for a quick solution, merely chooses the first answers that occur,
inconsstency is dmost guaranteed, and the “tortoise” will most likely solve the problem firgt.

. 'You cannot do your best on a problem unless you are motivated. The tortoise and the hare

phenomenon is often gpparent when there is excessve motivation on the part of the “rabbit.”
When this occurs, the “rabbit” will jump to conclusions and the “tortoise” will solve the
problem fird.

. You need mativation in order to solve problems, but maotivation can be an enemy if it's

excessve. Problem solvers should avoid the “hare” approach to solving problems.

. Mativation isimportant in problem solving, but excessve mativation can inhibit the creetive

process. The problem solver, if he or she tries to succeed too quickly, will then exhibit the
same characterigtics as the hare in the classic “tortoise and the hare” example, and will lose
sght of the problem as areault.

Some people who have not prepared adequately for a promotiona examination become
discouraged about one-third of the way through the math section of the exam.

They begin to fed that they must be redly stupid, and start dreading the day the test scores will
comein the mail.

3. Then they rush through the test in a daze, sometimes not even bothering to read the questions
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completely.

All of these behaviors could have been avoided if they took the time to prepare adequately for

the examination.

a. Some people become discouraged about one-third of the way through the math section of an
exam and rush through the exam in order to shorten the unpleasantness. They aso think
they'reredly stupid, and dread the day they received their scores. All of this behavior could
have been avoided if they prepared for the exam.

b. When people become discouraged during an exam they rush through it, think they’ re stupid,
and dread getting their test scores. All of this could be avoided if they prepared adequately.

c. Some people who have not prepared adequately for a promotiona examination become
discouraged about one-third the way through the math section. They begin to dread the
ariva of ther test scores, fed that they are stupid, and rush through the test in adaze. They
may not even bother to read the questions completely. If they had prepared adequatdly for
the exam, these behaviors could have been avoided.

d. All negative test taking behaviors could be avoided if people prepared adequatdly for
promotiona examinations, epecidly the math portions.

. Today, knowledge of videotaping could be important to any organizations.

It isan accessible, rdatively inexpensve, and versatile recording method that combines the

advantages of dides, movies, and tape recorders.

Since many cable televison companies make training and equipment available & little or no cog,

videotaping has become a viable method of reaching audiences.

Many books are available for people interested in information on videotaping and its

goplicationsto ther field.

a. Videotaping is an accessible, inexpensve, and versatile way of recording events and
information. Because it combines the advantages of dides, movies, and tape recorders, it is
important for al organizations to use videotape. Many “how-to” books are becoming
available so thereis no reason for any group to be without this vauable toal.

b. Because many cable televison companies are making training and equipment available  little
or no cog, videotaping is now amore ble recording method, and every organization
should take advantage of it. 1t combines the advantages of dides, movies, tape recorders,
and books o it isvitdly important knowledge to have in presenting interesting information
about any fidd.

c. Videotaping has become an ble, rdatively inexpensive, and versatile way to record.
Many cable tdevison companies make training and equipment available & little or no cogt.
There are dso many books that discuss videotaping and its gpplication to different fields. A
knowledge of videotaping, which combines the advantages of dides, movies, and tape
recorders, could prove important to any organization today.

d. Today, aknowledge of videotaping could be important to any organization. Itisarecording
method that combines the advantages of dides, movies, and tape recorders. Videotaping
has become a viable method of reaching audiences because many cable televison companies
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make training and equipment available at little or no cost. Books that describe video
technology should be read by people who want to use this accessible, inexpensive, and
versdile public relations tool for their organization.

Layout isthe arangement of various printing ements, such astype, illugtrations, and white

space, in apattern that attracts the eye and makes reading easy and convenient.

The reader should never be aware of the layout.

When the reader is conscious of it, hisor her attention is distracted from the message.

Invighility is an important agpect of any good layout.

a. A good layout is necessary for easy and convenient reading. However, if areader becomes
aware of the arrangement of type, illugtrations, and white pace, thereisarisk that he or she
will not be conscioudy attracted to the message. A good layout must be invisible.

b. Thekey to agood layout desgn isinvighility. Arranging the various printing eements, such
astype, illugtrations, and white space, in a pattern that is atractive but not obtrusive makes
reading easy and convenient. It isimportant that the design be subtle, though. If areader
becomes too conscious of how a page looks, he or she may be diverted from the message
contained in the words and pictures on the page.

c. Layout isan important but invisible aspect of printing. The arrangement of type, illugtrations,
and white space on a page is what makes a reader aware of the layout.

d. A layout designer should aways avoid distracting the reader with flashy arrangements of
various printing elements, such astype, illugrations, and white space. If the patternisvisble,
the layout won'’ t serve its function and readers will complain that they have been distracted
and inconvenienced.

. When given catnip, atypica cat will begin to exhibit odd behavior.

Energetic ralling, jumping, darting, growling, and purring are among the reections cats have to

catnip.

While cats egt the leaves of catnip, they seem to “get high” mainly from the odor.

No on redly understands why cats have such a peculiar response to catnip, but some think it

serves as atranquilizer while others regard it as a cat aphrodisiac.

a. While no oneredly knowswhy, cats certainly are attracted to catnip. Some people think it
might be an gphrodisiac and some people think it isatranquilizer, but whet is certain is that
castypicaly react to it with strange, even frenzied behavior. They roll, jump, dart, growl, or
purr in response to this herb. Although cats do eet catnip, it seemsto be the odor that
causes the change in behavior.

b. No one redly understands why cats have such a peculiar response to catnip but, when given
canip, atypicd cat will begin to act drangdly. Energetic rolling, jumping, growling, purring
and darting are some of the odd behaviors catnip causesin cats. In order for catsto react
that way, smelling the herb seems to be more important than esting it.

c. Catslove catnip; it makesthem roll around in ecstasy. It's both atranquilizer and an
gphrodisiac, and not only domestic cats, but lions and other big cats like catnip. Although
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they et it, apparently it is catnip’s odor that makes them react so strangely.

d. When given catnip, typica cats behave oddly. Energetic rolling, jumping, darting, growling,
and purring are among their peculiar responsesto catnip. They “get high” mainly from the
odor, but they also eat catnip. Regarded by some as atranquilizer and
others as an aphrodisiac, cats love catnip.

C. Answer Key: Arranging Sentencesin Order and Paragraph and Sentence Recognition
1. c 14. b
2. d 15. ¢
3. ¢C 16. c
4. c 17. c
5 Db 18. a
6. a 19. b
7. b 20. b
8. a 21. a
9. b 22 c
10.d 23. c
11.d 24. b
12.c 25. a
13.c



D. PROBLEM SOLVING DIAGNOSTIC WORKSHEET

Thisworksheet is designed to give indgght into why a particular problem was answered incorrectly. For
each question you missed, go through the checklist below and place the number of the question next to
eech trait exhibited. This should give you some idea of what problem solving behaviors you may need
to work on.

Question Number (s) Trat Exhibited

1. | jumped to an incorrect conclusion.

2. | got tired of reading and rereading the sentences, so |
took agood guess.

3. | had little confidence | could solve the problem.

4. | made acardess eror.

5. | misnterpreted one of the sentences.

6. | “followed a hunch” without checking it through.

7. | worked mechanicaly because | knew it was hopeess.

8. I didn’'t check my work.

9. | sdected thefirst choice that sounded good.

10. | tried to answer without redizing that my
understanding of one or more of the sentences was vague.

11. While the answer | sdlected was an acceptable answer,
it was not the best of the four choices.

12. 1 didn't try to visualize the problem.

13. 1 didn’t break the problem down into more easily
understandable parts.
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14. 1 didn’t pay enough attention to transitions between

sentences.

. EXPLANATION OF ANSWERS

1. Arranging SentencesIn Order

. Theamswer isC. Choice A issuspect immediately because of the word *“however” in Sentence
Two, which isreferring to something previoudy mentioned. The order of the sentencesin Choice A
aso doesn’'t make much sense. Choice B isincorrect not only because the order of the sentences
makes no sense, but also because the “but” at the beginning of Sentence Three obvioudy refersto
something mentioned earlier. Choice D isincorrect because, while Sentence Four works well asthe
opening sentence, Sentence One makes no sense immediatdy following sentence Four. Choice C
makes sense, and is the best choice of the four.

. Theanswer isD. Sentences Three and Two are each given in the answers as possible first
sentences. Y ou will notice Sentence Three contains the word “aso” which indicates that the idea
presented here refers to one aready expressed. Sentence Two isamore genera statement and
works better as atopic sentence in the sequence. Y ou can then eliminate answers A and C as

possihilities

Choice B might work, but the word “further” and the idea presented in Sentence Four will support
and explain Sentence One better than Sentence Two. Answer D works best because Sentence
Three darifiesin more detail the definition of “accessbility” which isthe idea expressed in the topic
sentence. And in this sequence, Sentence Four follows Sentence One. Remember, you' re looking
for the best choice.

. Theanswer isC. If you re-read the sentences, you would want to eiminate Choice A immediately
because Sentence One is not the best sentence to begin the sequence. 1t contains the word “these”
which obvioudy refers to something that came before. Both Choices B and D begin with Sentence
Two and conclude with Sentence Three. While Sentence Two seems to work as an opening
statement, Sentence Three does not conclude or sum up the thoughts expressed. It seemsto
present a new thought at the end of these sequences. However, in Choice C, Sentence Three
opens the sequence and we see that Sentence Two works well following the idea expressed in
Sentence Three, as Sentence Two clarifies how historians learn about “ordinary people” Here, the
reference to “ordinary people” isagood clue.

. Theanswer isC. In reviewing the possible answers, you will notice that only Sentence Two and
Sentence Four are presented as possible first sentences in the sequence. Sentence Two begins
three of the four possible answers, as you reread it, you see that it appears to work as

atopic sentence. In Sentence Four, you'll notice the word “these” refersto atopic aready
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mentioned S0 it is not the Sentences Three and Four would work better if they were juxtaposed, as
the opening phrase of Sentence Three refersto the information in Sentence Four and the opening
phrase of Sentence Four refers directly to the weapons mentioned in Sentence Two. Thesameis
truein Choice D. Therefore, Choice C isthe best possible answer.

5. Theanswer isB. Again, only two sentences are offered as a possible opening sentence.  Sentence
Oneisagenerd statement that provides atopic for the sequence. Sentence Two, the other
possible choice, seems vague as a topic sentence; you want to ask “ by whom? where? when?’
Therefore, Sentence One provides a better beginning for the sequence. By ruling out Sentence Two
asafirg sentence, you can diminate Choice A. In the three remaining choices, the second sentence
in the sequence can be only Sentence Two or Three. Neither appearsillogica following Sentence
One. Assartiveness and aggression are not only “not sufficiently distinguished” but “ often equated.”

Hence, Sentence Two isthe best choice as the next sentence in the sequence. Only Choice B has
Sentence Two next. Quickly reading through the sentencesin Choice B, you can see thet thisisa
clear and logicd arrangement. While Choice D isa*“less tilted” sounding choice than Choice C,
neither is as good a choice as B. Again, you are looking for the best of the four possible choices.

6. TheanswerisA. Choice B isincorrect not only because the sentence order makes little sense, but
it's also suspect because Sentence Three begins with the word “yet,” and is obvioudy referring to
something stated earlier. Choice C makes sense until we get to the last sentence. In this order,
Sentence Oneis out of place, and we don’t know what “clam” isbeing referred to. ChoiceD is
incorrect, not only because the sentence order makes little sense, but also because the “clam” that
isbeing referred to is not mentioned until the last sentence.

7. Theanswer isB. You can diminate answer A dmogt immediatdy. The first sentence of this
sequence begins with the phrase “for instance” which requires atopic to be exemplifying. Answers
B and C begin with Sentence Four, and answer D with Sentence Two. Both Sentence Four and
Two are genera statements that appear to be logical openingsto the sequence. In answer B,
Sentence Two further explicates the genera thought presented in the first Sentence (whichis
Sentence Four). The third sentence in the sequence, Sentence One, offers an example of the idea
presented in Sentence Two. And Sentence Three, which concludes this sequence, sums up the
points made in the other three sentences. Thus, answer B seemsto work. Answer C aso begins
with Sentence Four, and at a quick glance, this sequence seemsto work. However, compared with
sequence B it is much choppier. Sentence One might provide an example for the thought expressed
in Sentence Four, but it works much better as clarification of Sentence Two. The meaning of both
Sentences One and Three is clearer when following Sentence Two. So far, answer B is a better
choice. Inanswer D, Sentence Four does not follow the more specific topic suggested by Sentence
Two asafirg sentence. And Sentence Threeisillogica following Sentence Four: the word “thus’
implies that the next thought is now readily gpparent or will provide a summary of what

preceded it.

8. Theanswer isA. Looking at the answers, you see that Sentences One, Two and Three are dll
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possible beginning sentences. But in Sentence One, “these factors’ obvioudy refers to something
preceding it, and Sentence Two is much too vague to open the sequence (involved in what?), so it
aso mudt refer to another statement.  Sentence Threeis an excellent generd thess satement. Only
two of the answers begin with Sentence Three so you can rule out Choices B and D. ChoicesA
and C both begin with Sentence Three and conclude with Sentence One so you must decide which
isthe best order for Sentences Two and Four. Sentence Four is clearly alist of the factors
mentioned in Sentence Two 0 it should follow, as listed the factors and then mentioning that severd
factors might be involved is not an example of good writing. Therefore, Choice A is the correct
sequence.

9. Theanswer isB. Sentences Three and Four are given as possible openings to the sequence.

Sentence Three works well.  Sentence Four is less clear, particularly because the word
“subsequent” suggested something preceding. Sentence Three works better, so we can rule out
Choice Four, which doesn’t make much sense anyway. In the remaining three choices, Serntences
Four, Two and One are possible second sentences.  Sentences Four and Two are logicd, but the
information about the strike in Sentence One requires a strike to have been mentioned previoudy.
Y ou can, therefore, diminate Choice C. In both the remaining choices A & B, the third sentence is
Sentence One. In choice A, though, Sentence Oneisagainillogica because the strike has not been
mentioned. In addition, Sentence Four seems tacked on, and out of order. In Choice B, Sentence
One provides support to the information introduced in Sentence Two.

10. The answer isD. Sentences Two and Three are the possible first sentences for the sequence given
in the answers. Sentence One would be, but it is not one of the possible choices. Both seem to
work as an introductory thought so it isn't possible to eiminate a choice based upon the firgt
sentence. But in Choice A, the only sequence to begin with Sentence Three, Sentence Two asa
conclusion seems tacked on. We can rule out Choice A, therefore, asthe best sequence. Used as
an introduction to the topic of radiation in the other three choices, Sentence Two workswell. In
these choices, Sentences Four and Three are the possibilities for the second sentencein the
sequence. Sentence Four makes some sense following Sentence Two, dthough it isavery quick
jump to that conclusion. But Sentence Three suggeststhe idea of “doses’ and cumulative effects,
and offers a better trangtion to Sentence One with its examples and Sentence Four’ s conclusion.
Only in Choice D is Sentence Three next in the sequence.

11. Theanswer isD. Choice A isincorrect because, basicaly, the sentences make little sense in that
order. In our field testing, people who chose this answer chose it because it “looked good,” and
aso because they often didn’t fed like taking more time with the boring passage, which is
understandable. But there are clues that could help solve this more quickly. Sentence Five, in
particular, makes sense as the last sentence in the passage. The expression

“provided amore direct means’ in the first sentence is aso a clue that something may be wrong
with this choice, as nothing has been mentioned as a comparison. Choice B isincorrect not only
because the trangition between Sentence Five and Sentence Three is awkward, but aso because of
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the phrase “this assumption of women’sinferiority.” This suggests there may be a better order,
something which would include sentence with that sentiment, before Sentence Fiveisused. Choice
Cisincorrect, not only for the reason just mentioned for Sentence Five not being a good opening
sentence, but aso because Sentence Three is | eft dangling, with no trangtion between it and the
sentence before it. The same istrue of Sentence Four. Choice D is correct becauseit not only is
the best of the four choices, it flows and makes sense. Thisis adifficult question for many people,
mainly because they find it hard to concentrate, under pressure, on aboring passage that requires
them to scramble and unscramble sentences that are on an unfamiliar or possibly intimidating
subject. It may be necessary, in aproblem like this, to bregk the problem down into parts that are
more easly understood and to try and visualize each sentence, asking “what isthis sentence redly
saying?’ With practice, questions like this became easier. We suggest you do this question again in
afew weeks, with these thoughtsin mind, and see how you do.

12. The answer isC. Choice A isincorrect because the order presented makes little sense. The
trangtion between Sentence Five and Sentence One is poor, asis the trangition between Sentences
One and Two. In addition the use of the word “then” in Sentence Three suggests that the sentence
is concluding athought. The reference to “these critically located atoms of zinc” is aso suspect
here. These would be odd in an opening sentence. Choice B is incorrect because the order makes
little sense, and trangitions between the first three sentences are very poor. The events are not
arranged chronologicaly, and again Sentence Three' s reference to “these critically located atoms of
zinc” isamgor clue, asthisisthefirs reference to zinc. While Choice D contains as poor a
sequence of events as Choice B, Choice D isdso incorrect for anumber of reasons. Like A and
B, D has Sentence Three introduce “these criticadly located atoms of zinc” with no prior mention of
zinc. (Important Note: If al the choices had this happen, then it would no longer be afactor, and
you would have to find other reasons to eliminate possible answers. In this case, Choice C does
have a previous reference to zinc, so thiswould not apply.) Also, the trangition between sentences
ispoor. Sentence Five interrupts the sequence of events that describes the chemica processing
occurring. Choice C makes sense chronologicaly, and has smooth trangtions. In field testing,
many people found it helpful to draw alittle diagram to enable them to see what was taking place.
“Active problem solving,” by any means that feds comfortable, could help, in this case, trace the
activity of the zinc and the carbon dioxide.

13. The answer isC. Choice A isincorrect, not only because the order makes little sense and
trangtions are poor, but aso because of Sentence Two. Sentence Two has references to “this

tendency,” and “wondering the same things,” neither of which iswarranted by anything mentioned in
the sentence beforeit. Choice B doesn't have the glaring errors of Choice A, but the trangtion
between Sentences Five and Two isn't agood one. It would seem to make

more sense to have Sentence Two before Sentence Five, asit clarifiesit. Sentence Three seems
out of place at the end, asthe “it” (gpprovad) it isreferring to is contained in Sentence Five, not in
Sentence Two. So B doesn't seem like agreat choice. Sometimes in these exams, however, we
have to choose which isthe best of the “not great” choices, o it’s best not to totaly rule out Choice
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B unless we can find something better. Choice C flows and makes sense, but we should check
Choice D dso. Choice D seemsfine, until we get to the last sentence. Sentence Three is obvioudy
out of place asthe last sentence, asit does't follow Sentence Onewdl a dl. It makes much more
sense after Sentence Five, asin the correct choice, C.

14. The answer isB. A less painful way to tell that choice A isincorrect isby noting that “this

process’ mentioned in Sentence Oneis not mentioned anywhere in the sentence beforeit. The
“process’ is actudly not referred to until Sentence Four, so, unless al the other choices have this
same migtake, Choice A can be diminated. Choice C may “look good” at fird, but its trangtions,
particularly between Sentences Four and Two, Sentences Two and One, and Sentences One and
Five, are not very good or clear. Compared with Choice B, Cislessclear and doesn't “flow” the
way B does. Choice D can be diminated immediatdy, as its beginning sentence has references to
“this energy’ s transformation,” and there is no earlier reference to the energy, as Sentence Threeis
the first sentencein this sequence. Choice B is the clearest of the four, and the fact that Sentence
One directly follows Sentence Four, with its specific mention of the “process’ referred to directly in
Sentence Four, isaso aclue. Thisisadifficult question, and we recommend trying it againin a
week or 0.

15. The correct answer is C. Choice A isincorrect mainly because Sentences Three and Four are out
of order, and should be reversed, otherwise the conclusion reached in Sentence Threeistotally
unsupported. Choice B isincorrect mainly because Sentence Three appears out of order. Thereis
aso a poor trangtion from Sentence Three to Sentence Four. Choice B isincorrect aso because of
poor trangitions between Sentences Two and Three, and Sentences Three and Four. We shouldn’t
eliminate it, however, until we find a better choice. Choice C has no poor transtions, and flows
well. Choice D isincorrect mainly because Sentence Four is so obvioudy out of place in this
passage, asit would serve the argument much better and more smoothly if it had been placed earlier
inthe passage. Choice C isthe answer because, while it may not have been our preferred way of
arranging the sentences, it was the best of the four choices given.

You shouldn't fed badly if you missed afew of the last five questionsin this section. Mogt of the
sentence scrambling is not this difficult. Should you get one or two at thislevel of difficulty, and you
find yoursdlf having alat of trouble with it, you may want to skip it and come back to it later, when
you can gain afresh perspective. In these cases, it often comes down to choosing between two
possible answers, neither of which you're crazy about. By practicing with these questions, being
careful to avoid careless mistakes, persevering, and breaking complex problems down into parts,
you should increase your chances of making the correct choice. If review sessons are held, after
the exam, you should be sure to attend, not

only to find out what the correct answers were, but dso to give yourself the opportunity to contest
any answer you disagree with.



2. Paragraph and Sentence Recognition

16. The answer isC. Choice A isincorrect because the thoughts contained in the second sentence are
omitted. Choice B would seem like an excellent choice, except that the phrase

“found primarily in women” isincluded. While we may believe that' s the case, it is Stated nowherein
the four sentences. Choice D would be a good choice, except for the incorrect word usage found in the
first sentence. Theword “which,” used the way it’s used, is out of place and makes a non-sentence out
of aperfectly good sentence. Many people miss this because they read the passage too quickly.
Choice C isthe best of the four choices, asit includes dl of the necessary ideas, and has no mgor
flaws.

17. The answer is C. Although paragraph (A) retains the tone of the origind information, it leaves
out the *unconscious and unintentiond” nature of the “body language’ aswell asthe fact that
people react to how something issaid. Paragraph (B) includes dl the information, but it changesthe
tone by adding “you” or an informa audience. Paragraph (C) both contains dl the information and
retains the tone. While paragraph (D) dso retains the tone, it lso omits the information that “body
language’ is* unconscious and unintentiond.”

18. Theanswer isA. Choice (B) digtorts the information by saying that “ Secretariesarethe  invisble
presence at board meetings’ and adds that the bosses are “unfedling” which is ajudgement on the
origind information. Choice (C) aso uses the information about “invighility” incorrectly and
editoridizes, terming secretaries the “ unacknowledged champions of the smdl office” Thus, it
changes the topic from “secretaries feding invishble’ to “secretaries are great.” Choice (D)
obvioudy omits severd points of information and aso states conclusons that are implied but not
explicitly given. Choice (A) usesdl the information without adding more facts or danting the
informetion.

19. The answer isB. Choice (A) isincorrect because it isasmplification of the ideas expressed in
Sentences Two and Three. It isaso not clear what the reference to “ail” in this paragraph means.
Choaice (C) looks good, but contains incorrect word usage, “much consequences & first.” It should
read, “much of the consequence.” Many people miss this because of cardlessness. Choice (D) is
incorrect because it takes too many liberties, using flowery language and changing the tone of the
sentences. Choice (B) is correct because it retains the tone and information of the four sentences.

20. Choice (A) gtates that Emma Willard was “the most significant figure in the nineteenth
century movement for women's education” and the Troy Female Seminary was the first schoal for
girls, but according to the origind information, Emma Willard was “an important leader” and her
school as“one of thefirgt schoolsfor girls” Choice (B) includes dl the information without
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exaggeration. Choice (C) daesthat Willard' s efforts were “voluntary” and omits the information
that her network was of “schools and voluntary associations.” Choice (D) adds the fact that “ she
diesin 1870.”

21. Theanswer isA. Although it may look good, Choice (B) isincorrect, primarily because the
concept of “inconsistence” mentioned in the fourth sentence is omitted asis the thought about
“inhibiting the creetive process.” These are important points, and are not mentioned in B. Also, the
second sentence is not particularly clear or well congtructed. Choice (C) isincorrect becauseit is
too vague, assumes too much and leaves out the mgjor points of Sentence Four. Choice (D) looks
good, but is not specific enough. It’ s reference to “losing sight of the problem” does not adequately
describe the important concept of “incongstency” mentioned in Sentence Four. Theideathat “you
cannot do you best on a problem unless you are motivated” is aso omitted. Thisis one of those
questions where we may not have liked any of the choices (none of them, for example, specificaly
mentions the importance of conceptualizing referred to in Sentence Four), but were forced to
choose anyway. Of thefour, A isthe best, because it omits less than any of the others.

22. The answer isC. Choice (A) isincorrect mainly because of the use of the word “received” in the
second sentence. It'sin the wrong tense, and should be “receive.” Choice (A) also does not flow
aswdl as Choice (C). Choice (B) isincorrect because it does not include enough of the specific
information mentioned in the four sentences. The sameistrue of Choice (D). Choice (C) givesa
good representation of the ideas contained in the four sentences, and is the best choice.

23. Choice (A) leaves out the information about training and equipment available through cable
televison companies. Also, the tone is dtered dightly with the phrase * so there is no reason for
any group to be without.” Choice (B) leaves out the information about books available and changes
the tone considerably by saying organizations “should” rather than “could” use videotaping which is
cdled “vitdly important” rather than “viable.” Choice (C) contains dl the information and retains the
tone. Choice (D) containsdl the information but calls videotaping a“public relations tool” which is
amore specific use than what is suggested in the given sentence.

24. Choice (A) includes dl the information but changes the meaning by subgtituting “not be
conscioudy attracted” for “distracted.” Choice (B) contains al the information without changes
in meaning or tone. Choice (C) leaves out information and changes the meaning entirely. Choice
(D) includes dl the information but adds that “readers will complain” which is not implied by the
given sentences.

25. Choice (A) contains dl the information without additions or changesin tone and meaning.  Choice
(B) omits the information about catnip as a possible tranquilizer or gphrodisiac. Choice (C)
incorrectly states the possibility of catnip as atranquilizer or gphrodisac as afact, and the
information about “lions and other big cats’ isadded. Choice (D) includes dl the information
without additions, but the last sentence is grammatically incorrect and, therefore, changes the
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meaning. As written, the participle phrase beginning “regarded”’ refersto the subject “cats’ rather
than “catnip” asintended.

[I. UNDERSTANDING AND INTERPRETING WRITTEN MATERIAL
A. OVERVIEW: UNDERSTANDING AND INTERPRETING WRITTEN MATERIAL

The ability to do well on this section of a promotiona examination is criticd, yet many people often lose
alot of points unnecessarily here. Cardessness, faulty reasoning, lack of persstence and lack of
confidence are the magjor reasons these questions are not answered correctly.

Asyou answer the following questions, we suggest that you do them in groups of five. After you do five
of the problems, check the answer key. Then go back to any problems you may have gotten wrong,
and try to determine why your answer was incorrect. If you don't understand why your choice isn’'t the
correct answer, consult the Explanation of Answers, afriend or ingtructor. After you' ve done this, we
suggest you use the Problem Solving Diagnostic Worksheet to determine what led to your error. Use of
this worksheet will give you ingght into the areas of problem solving you may need to work on.

If you follow the above procedure, you should find that you will become more careful in your reading of
the problems, more persastent, and less inclined to hurry through the passages and just settle for what
“looks good.” We suggest that you redo al thirty questions at least once before the examination. (If
you've answered al of the questions correctly the first time, which happensrarely, thereis, of course,
no need to redo them.)

Many people are most nervous at the beginning of examinations, and tend to race through this section, if
not the whole test, in adaze. Another problem that can occur is boredom, as the reading passages are
often not very interesting. They are intentiondly designed that way, to wear you down. If you practice
with the following questions, and take a few short rest breaks during the exam, you'll be better able to
overcome fatigue, anxiety, and boredom, and lessinclined to race through the examination.

Good L uck!



UNDERSTANDING AND INTERPRETING WRITTEN MATERIAL

B. PRACTICE PROBLEMS:

For each of the following questions, select the letter that represents the best of the four possible
answers.

1.

A study conducted by alarge firm specidizing in deluxe stereo equipment found that male sdes
people spent, on the average, 25 minutes with male customers, while femae sdes people spent an
average of 30 minutes with femae cusomers. Mae saes people lengthened their transactions,
however, when deding with femade customers to an average of 32 minutes. When femde sdes
people dedt with mae cusomers, their transaction time was 22 minutes.

The study shows:

2.

a Youaremos likely to receive faster service from a stereo sales person of the opposite sex.
b. Youaremost likely to receive faster service from a stereo sales person of the same sex.

c. For faster service you should choose female stereo sales people

d. Mae sdes people put more effort into doing their job well when serving femae customers,

In thinking about the many barriers to personad communication, particularly those that are due to
differences of background, experience, and motivation, it seems to me extraordinary that any two
persons can ever understand each other. Such reflections provoke the question of how
communication is possible when people do not see and assume the same things and are the same
vaues. On this question there are two schools of thought. One school assumes that communication
between A and B, for example, has failed when B does not accept what A hasto say as being fact,
true, or valid; and that the god of communication isto get B to agree with A’s opinions, idess, facts,
or information. The position of the other school of thought is quite different. 1t assumes that
communication has failed when B does not fed free to express his fedingsto A because B fears
they will not be accepted by A. Communication is facilitated when on the part of A or B or both
there is willingness to express and accept differences.

According to the author:

a.  Communication is not possible when people do not assume the same things or share the same
values.

b. Communication isfacilitated when there is awillingness to express and accept differences.

C. Thereare many barriersto persond communication.

d. Communication is possible only when differences of background, experience and motivation are
overcome.



3. We have human psychology and anima psychology, but no plant psychology. Why? Because we
believe that plants have no perceptions or intentions. Some plants exhibit “behavior,” and have
been credited with “habits.” If you stroke the midrib of the compound leaf of a sengtive plant, the
lesflets close. The sunflower changes with the diurna changes in the source of light. The lowest
animds have not much more complicated forms of behavior. The seaanemone trgps and digests
the small creatures that the water bringsto it; the pitcher plant does the same thing and even more,
for it presents a cup of liquid that attracts insects, ingtead of |etting the surrounding medium drift
them into itstrgp. Here, as everywhere in nature where the greet, genera classes of living things
diverge, the lines between them are not perfectly clear. A spongeis an animd; the pitcher plant isa
flowering plant, but it comes nearer to “feeding itsdf” than the animal. Y et the fact is that we credit
al animas and only the animds, with some degree of feding.

Of the following, the main idea expressed in the above paragraph is:

a. Thedassfication of plants has been based on beliefs about their capacity to perceive and fed.
b. Many plants are more evolved than species consdered animals.

c. Thelinesthat divide the classes of living things are never clear.
d. Theahilitiesand quaities of plants are undervaued.

4. Quantitative indexes are not necessarily adequate measures of true economic significance or
influence. But even the raw quantitative data speek loudly of the importance of the new
transnationalized economy. The United Nations estimates val ue added to this new sector of the
world economy at $500 hillion in 1971, amounting to one-fifth of tota GNP of the non-socidist
world and exceeding the GNP of any one other country except the United States. Furthermore, al
observers agree that the share of this sector in the world economy is growing rapidly. At least snce
1950 its annud rate of growth has been high and remarkably steady at 10 percent compared to 4
percent for noninternationalized output in the Western developed countries. One spokesman for the
new system frankly envisons that within a generation some 400 to 500 multinationd corporations
will own close to two-thirds of the world' s fixed assets.

According to the author, dl of the following are true, except:

a. Quantitative indexes are not necessarily adequate measures of actua economic influence.

b. Thetransnationa sector of the world economy is growing rapidly.

c. Since 1950 therate of growth of transnationas have been 10% compared to 4% for
internationalized output in the Western devel oped countries.

d. Continued growth for multinational corporationsislikely.

5. A bill may be sent to the Governor when it has passed both houses. During the sesson heis given
ten daysto act on billsthat reach hisdesk. Bills sent to him within ten days of the end of the sesson
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must be acted on within 30 days after the last day of the sesson. If the

Governor takes no action on aten day bill, it automatically become alaw. If he disapproves or
vetoes aten day bill, it can become law only if it isre-passed by two-thirds vote in each house. If
hefailsto act on a 30 day hill, the bill is said to have received a“pocket veto.” It is customary for
the Governor to act, however, on dl bills submitted to him, and give his reason in writing for
approving or disapproving important legidation.

According to the above paragraph, al of the following are true, except:

6.

a. Billssent to the governor in the last ten days of the sesson must be acted on within thirty days
after the last day of the sesson.

b. If the Governor takes no action on a 10 day hill, it is said to have received a* pocket veto.”

c. Itiscusomary for the Governor to act on dl bills submitted to him.

d. If the Governor vetoes aten day hill, it can become law only if passed by a two-thirds vote of
the Legidature.

It is particularly when | see a child going through the mechanica process of manipulating numbers
without any intuitive sense of what it isal about thet | recal the lines of Lewis Carrall: “Reding and
Writhing, of course, to begin with... and then the different branches of Arithmetic- Ambition,
Didracting, Uglification and Derison.” Or as Max Beberman has put it, much more gently,
“Somewhat related to the notion of discovery in teaching is our indstence that the sudent become
aware of a concept before a name has been assigned to the concept.” | am quite aware that the
issue of intuitive understanding is avery live one among teachers of mathematics, and even a casud
reading of the YEARBOOK of the Nationd Council of Teachers of Mahematics makes it clear
that they are dso very mindful of the gap that exists between proclaming the importance of such
understanding and actudly producing it in the classroom.

The main idea expressed in the above passage is.

7.

a. Math teachers are concerned about the difficultiesinherent in producing an understanding of
mathematics in their sudents.

b. Itisimportant that an intuitive sense in gpproaching math problems be devel oped, rather than
relying on rote, mechanical learning.

c. Mathematics, by its very nature, encourages rote, mechanica learning.

d. LewisCarroll was absolutely correct in his assessment of the true nature of mathematics.

Heisenberg's Principle of Uncertainty, which states that events at the atomic level cannot be
observed with certainty, can be compared to this: in the world of everyday experience we can
observe any phenomenon and measure its properties without influencing the phenomenonin
guestion to any significant extent. To be sure, if we try to measure the temperature of a demitasse
with a bathtub thermometer, the instrument will asorb so much heat from the coffee that it will
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change the coffee s temperature substantidly. But with asmdl chemicd
thermometer we may get a sufficiently accurate reading. We can measure the temperature of a
living cdll with a miniature thermometer, which has dmost negligible heat capeacity.

But in the atomic world we can never overlook the disturbance caused by the introduction of the
measuring apparatus.

Which sentence is best supported by the above paragraph?

a. Thereislittle we do not ater by the mere act of observation.

b. Itisawaysagoodideato usethe smalest measuring device possible.

c. Chemicd thermometers are more accurate than bathtub thermometers.

d. Itisnot possibleto observe events at the atomic level and be sure that the same events would
occur if we were not observing them.

Workers who want to move in the direction of participative structures will need to confront the
issues of power and control. The process of change needs to be mutudly shared by dl involved, or
the outcome will not be aredly participative modd. The demand for a structurd redistribution of
power is not sufficient to address the problem of change toward a humanigtic, as againgt a
technologica, workplace. If we are to change our ingtitutional arrangements from hierarchy to
participation, particularly in our workplaces, we will need to look to transformationsin oursalves as
well. Aslong aswe are imbued with the legitimacy of hierarchica authority, with the sovereignty of
the status quo, we will never be able to generate the new and origind participative forms that we
seek. Thismeansif we are to be equd to the task of reorganizing our workplaces, we need to think
about how we can reeducate oursalves and become aware of our own assumptions about the
nature of our socid life together. Unlesstheissue is approached in terms of these complexities, |
fear that dl the worker participation and quality of work life efforts will fall.

According to the above paragraph, which of the following is not true?

0.

a. Sdf-education concerning socia roles must go hand in hand with workplace reorganization.

b. Thedructura changing of the workplace, dong, will not bring about the necessary changesin
the quaity of work life.

c. Individuds can easly overcome ther attitudes towards hierarchica authority.

d. Changing the quaity of work life will require the participation of dl involved.

The concentration of women and femae-headed familiesin the city is both cause and consequence
of the city’ sfiscd woes. Women livein cities becauseit is easer and chegper for them to do o,
but because fewer women are employed, and those that are, receive lower pay than men, they do
not make the same contribution to the tax base that an equivaent population of men would.
Concomitantly, they are more dependent on public resources, such as trangportation and housing.
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For these reasons done urban finances would be improved by

increasing women's employment opportunities and pay. Y et nothing in our current urban policy is
specificaly geared to improving women' s financid resources. There are some proposed incentives
to business to create more jobs, but not necessarily ones that would utilize the skills women
currently have. The most innovative proposa was atax credit for new hires from certain groups
with particularly high unemployment rates. None of the seven targeted groups were women.

Which sentence is best supported by the above paragraph?

a. Innovative programs are rgpidly improving conditions for seven targeted groups with traditioning
high unemployment rates.

b. The contribution of women to a city’ s tax base reflects their superior economic position.

c. Improving the economic postion of women who livein cities would help the financia conditions
of the cities themselves.

d. Most women in this country livein large cities

10. In naming intervas that are wider than the octave, musicians follow two practices, thefirst is amply

that of sarting dl over again; thus the two tones C-D, which frame nine tones. C-D-E-F-G-A-B-C-
D may be called a second; or, one may smply count the full number of tonesand cdl it aninth.
Both terms are used interchangeably. If the two tones C-D are sounded smultaneoudy, they are
commonly caled asecond, in that the second and ninth are identical from the point of view of
harmony; if they are sounded in succession, they are then called a ninth, inasmuch as thereis a great
difference in amelody between a second and the lesp of aninth.

According to the above passage, if the two tones C-D are sounded in succession:

a. Thereaultiscdled an octave.
b. Thereault iscdled asecond.

c. Theresultispart of a“minor third.”
d. Therealtiscdled aninth.

11. A young person’sfirg manager islikely to be the most influential person in hisor her career. If this

manager is unable or unwilling to develop the skills the young employee needs to perform
effectively, the later will set lower persond standards than he or sheis cgpable of achieving, that
person’s self-image will beimpaired, and he or she will develop negative attitudes toward the job,
the employer, and-in dl probability-his or her career. Since the chances of building a successful
career with the employer will declinerapidly, he or she will leave, if that person has high aspirations,
in hope of finding a better opportunity. 1f, on the other hand, the manager helps the employee to
achieve maximum potentid, he or she will build afoundation for a successful career.

According to the above passage:



a. If an employee has negative attitudes towards his or her job, the manager isto blame.
b. Managers of young people often have a great influence upon their careers.

c. Good employeeswill leave ajob they like if they are not given a chance to develop their skills.
d. Managers should develop the full potentid of their young employees.

12. The reason for these differences is not that the Greeks had a superior sense of form, or an  inferior
imagination or joy in life, but that they thought differently. Perheps an illudtration will make this dlear.
With the historica plays of Shakespeare in mind, let the reader contemplate the only extant Greek
play on ahigtorical subject, the Persans of Aeschylus, aplay written less than ten years after the
event which it deds with, and performed before the Athenian people who had played so notable a
part in the Sruggle-incidentally, immediately below the Acropolis which the Persans had sacked
and defiled. Any Elizabethan dramatist would have given us a panorama of the whole war, its
moments of despair, hope and triumph; we should see on the stage the leaders who planned and
some of the soldiers who won the victory. In the Persans we see nothing of the sort. The sceneis
laid in the Persgan capitd, one action is seen only through Perdgan eyes, the course of thewar is
amplified so much that the nava battle of Artemisum is not mentioned, nor even the heroic defense
of Thermopylae, and not asingle Greek is mentioned by name. The contrast could hardly be more
complete.

Which sentence is best supported by the above paragraph?

a. Greek plays are more interesting that Elizabethan plays.

b. Elizabethan dramatists were more talented than Greek Dramatists.

c. If early Greek dramatists had the same historical materid as Shakespeare had, the final form the
Greek work would take would be very difficult from the Elizabethan work.

d. Greekswere higorically more inaccurate than Elizabethans,

13. The problem with present planning systems, public or private, is that accountability iswesk. Private
planning systemsin the global corporations operate on a set of narrow incentives that frustrate
sensble public palicies such as full employment, environmenta protection, and price ability. Public
planning is Olympian and confused because there is neither a clear consensus on socid values nor
political priorities. To accomplish anything, explicit choices must be made, but these choices can be
mede effectively only with the active participation of the people most directly involved. This, not
nostagiafor smdl-town times gone forever, is the reason that devolution of political power in loca
communitiesis a politica necessity. The power to plan locdly is a precondition for sensble
integration of cities, regions, and countriesinto the world economy.

a. People most directly affected by issues should participate in deciding those issues.

b. Private planning systems are preferable to public planning systems.
c. Thereisno good system of government.
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d. County governments are more effective than state governments.

14. The universeis 15 hillion years old, and the geologica underpinnings of the earth were
formed long before the sea creeture dithered out of the dime. But isonly in the last 6,000 years or
S0 that men have descended into mines to chop and scratch at the earth’s crust. Human higtory is,
as Carl Sagan has put it, the equivaent of afew secondsin the 15 billion yeer life of the earth.
What darms those who keep track of the earth’s crust is that since 1950 human beings have
managed to consume more mineras than were mined in dl previous history, aplurge of a
millisecond in geologic time that cannot be long repeated without using up the finite riches of the
earth.

Of the fallowing, the main idea of this paragraph is

a. Thereistrue causefor concern a the escalaing consumption of the earth’s minerasin recent
years.

b. Human higtory is the equivadent of afew seconds in the 15 billion yeer life of the earth.

c. Theearth will soon run out of vital minerd resources.

d. Theextraction of mineras from the earth’s crust only began 6,000 years ago.

15. The authors of the Economic Report of the President are collectively aware, despitetheir  vison
of the asset-rich household, of the redl economy in which millions of Americanslive. Thereare
glimpses, throughout the Report of the underworld in which “about 23 million people’ do not have
public or private hedth insurance; in which “the number of people receiving unemployment
compensation was 41 percent of the total unemployed,” in which the average dole for the
compensated unemployed “is about one haf of take-home pay.” The authors understand, for
example, that “aworker may become physicaly disabled” and that “individuas generaly do not like
the risk of logng their ability to earn income.”

But such redlities judtify no more than the most limited interference in the (imperfect) market for
disability insurance. Thereisonly, asfar as| can tdll, one moment of genuine emation in the entire
Report, when the authors passions are stirred beyond market principles. They are discussing the
leasing provisons of the 1981 Tax Act (conditions which so reduce tax revenues that they are
goparently opposed in their present form by the Business Roundtable, the American Business
Conference, and the Nationa Association of Manufacturers).

In the dark days before the 1981 Act, according to the Report, “firms with temporary tax losses (a
condition especidly characteristic of new enterprises) were often unable to take advantage of
investment tax incentives. The reason was that temporarily unprofitable companies had no taxable
income againgt which to apply the investment tax deduction...” It was a piteous contingency for the
truly needy entrepreneur. But dl was made right with the Tax Act. Socid security for the disabled
incompetent corporation: the compass onate soul of Reagon’ s new economy.
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According to the above passage:

a. The Nationd Association of Manufacturers and those companies that are temporarily
unprofitable oppose the leasing provisions of the 1981 Tax Act.

b. Theauthors of the Report are willing to ignore market principlesin order to assst corporations
unable to take advantage of tax incentives.

c. Theauthors of the Report fed the National Association of Manufacturers and the Business
Roundtable are wrong in opposing the leasing provisions of the 1981 Tax Act.

d. The authors of the Report have more compassion for incompetent corporations than for
disabled workers.

16. Much of the lore of management in the West regards ambiguity as a symptom of avariety of
organizationd illswhose cure is larger doses of rationdity, specificity, and decisveness. But is
ambiguity sometimes desirable?

Ambiguity may be thought of as a shroud of the unknown surrounding certain events. The Japanese
have aword for it, ma, for which there is no English trandation. The word is vauable because it
gives an explicit place to the unknowable aspect of things. In English we may refer to an empty
space between the chair and the table; the Japanese don't say the space is empty but “full of
nothing.” However, amusing the illugtration, it goes to the core of the issue. Westerners spesk of
what is unknown primarily in reference to what is known (like the space between the chair and the
table), while most Eastern languages give honor to the unknown in its own right.

Of course, there are many Situations that a manager finds himsdf in where being explicit and decisive
isnot only helpful but necessary. Thereis condderable advantage, however, in having adud frame
of reference-recognizing the value of both the clear and the ambiguous. The point to bear in mind is
that in certain Stuations ambiguity may serve better than absolute clarity.

Which sentenceis best supported by the above passage?

a. Weshould cultivate the art of being ambiguous.

b. Ambiguity may sometimes be an effective managerid toal.

c. Wedterners do not have adua frame of reference.

d. It'simportant to recognize the ambiguous aspects of dl Stuations.

17. Everyone ought to accustom himself to grasp in histhought &t the sametimefactsthat are once so
few and so smple, that he shdl never believe that he has knowledge of anything which he does not
mentally behold with adistinctness equa to that of the objects which he knows most digtinctly of al.

It istrue that some people are born with a much greater gptitude for such discernment than others,
but the mind can be made much more expert a such work by art and exercise. But there is one fact
which | should emphasize above dl others, and
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that is everyone should firmly persuade themselves that none of the sciences, however abstruse, isto
be deduced from lofty and obscure matters, but that they al proceed only from what is easy and
more readily understood.

- Descartes, “Rulesfor the Direction of the Mind”

According to the author:

18.

a. People should concentrate primarily on ample facts.

b. Intelectudly gifted people have a greet advantage over others.

c. Evendifficult materia and theories proceed from what is readily understood.
d. If ascientist cannot grasp asmple theory, he or sheis destined to fall.

Goethe' s casud observations about language contain a profound truth. Every word in every
language is a part of asystem of thinking unlike any other. Speskers of different languageslivein
different worlds; or rather, they live in the same world but can’'t help looking at it in different ways.
Words stand for patterns of experience. As one generation hands its language down to the next, it
aso hands down afixed pattern of thinking, seeing and fedling. When we go from one language to
another, nothing stays put; different people carry different nerve patternsin their brains, and there's
no point where they fully match.

According to the above passage:

19.

a. Language differences and their ramifications are amgor cause of tensons between nations.

b. Itisnot agood use of one stimeto read novelsthat have been trandated from another
language, because of the tremendous differencesin interpretation.

c. Differencesin languages reflect the different experiences of people the world over.

d. Language students should be especidly careful to retain awareness of the subtleties of ther
native language.

Most managers make the mistake of using “absolutes’ as sgnas of trouble-or its absence. A
qudity problem emerges - that meanstrouble; atest is passed - we have no problems. Outside of
routine organizations, there are dways going to be such sgnas of trouble or success, but they are
not very meaningful. Many times everything looks good, but the roof is about to cave in because
something no one thought about and for which there is no rule, procedure, or test - has been
neglected. The specifics of such problems cannot be predicted, but they are often signded in
advance by changesin the organizationd system: Managers spend less time on the project; minor
problems proliferate; friction in the relationships between adjacent work groups or departments
increases; verba progress reports become overly glib-or overly reticent; changes occur in the rate
at which certain events happen, not in whether or not they happen. And they are monitored by
random probers into the organization seeing how things are going.



According to the above paragraph:

Managers do not spend enough time managing.

Managers have atendency to become overly glib when writing reports.

Managers should be aware that problems that exist in the organization may not exhibit
predictable signals of trouble.

Managers should attempt to dleviate friction in the relationship between adjacent work groups
by monitoring random probes into the organization’ s problems.

20. “Lack of chalenge” and “excessve zed” are opposite villains. Y ou cannot do your best on a
problem unless you are motivated. Professond problem solvers learn to be motivated somewhat
by money and future work that may come their way if they succeed. However, chalenge must be
present for at least some of the time, or the process ceases to be rewarding. On the other hand, an
excessive motivation to succeed, especidly to succeed quickly, can inhibit the creative process.

The tortoise-and-the- hare phenomenon is often apparent in problem solving. The person who
thinks up the smple degant solution, athough he or she may take longer in doing so, often wins. As
in the race, the tortoi se depends upon an inconsistent performance from the rabbit. And if the rabbit
spends o little time on conceptualization that the rabbit merely chooses the first answers that occur,
such inconsstency is dmost guaranteed.

According the above paragraph:

a
b.
C.
d.

Excessve motivation to succeed can be harmful in problem solving.

It is best to spend along time on solving problems.

Moativation is the most important component in problem solving.

Choosing the firgt solution that occursis a vaid method of problem solving.

21. VirginiaWoolf’ s approach to the question of women and fiction, about which she wrote

extengvdy, polemicdly, and in a profoundly feminist way, was grounded in agenerd theory of

literature. She argued that the writer was the product of her or hishistorica circumstances, and that
materia conditions were of crucid importance. Secondly, she clamed that these materid
circumstances had a profound effect on the psychological aspects of writing, and that they could be
seen to influence the nature of the crestive work itsdf.

According to this passage:

a

b.

C.

The materid conditions and historica circumstancesin which male and femae writersfind
themsdalves greatly influence their work.

A woman must have an independent income to succeed as a writer.

VirginiaWoolf preferred the writings of femae authors, as their experiences more clearly
reflected hers.

Mae writers are less likely than women writers to be influenced by materid circumstances.
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22. The question, “Who shall now teach Hegel?’ is shorthand for the question, “Who isgoing to teach
this genre-all the so-called Continenta philosophers?” The obvious answer to this question is,
“Whoever caresto sudy them.” Thisis dso the right answer, but we can only accept it
wholeheartedly if we clear away a set of factitious questions. One such question is, “ Are these
Continenta philosophers redly philosophers?” Andytic philosophers, because they identify
philosophica ability with argumentative skill and notice that there is nothing they would consider an
argument in the bulk of Heidegger or Foucault, suggest that these must be people who tried to be
philosophers and failed-incompetent philosophers. Thisisasslly as saying that Plato was an
incompetent sophi<t, or that a hedgehog is an incompetent fox. Hegd knew what he thought about
philosophers who imitated the method and style of mathematics. He thought they were
incompetent. These reciprocal changes of incompetence do nobody any good. We should just
drop the questions of what philosophy redlly is or who really counts as a philosopher.

Which sentence is best supported by the above paragraph?

a. The study of Hegd’s philosophy is less popular now than in the past.

b. Philosophers must stop questioning the competence of other philosophers.
c. Philosophers should try to be as tolerant as Foucault and Heidegger.

d. Anaytic philosophers tend to be more argumentative than philosophers.

23. Itisan interesting question:  the ease with which organizations of different kinds of different stages
in their history can continue to function with ineffectud leadership at the top, or even function
without a clear system of authority. Certainly, the success of some experimentsin worker sdif-
management shows that “bosses’ are not aways necessary, as some contemporary Marxists argue.

Indeed, sometimes the function of those at the top is merdly to symbolize organizationd
accountability, especidly in dedling with outside authorities, but not to guide the actions of those
within the organization. A vice presdent of alarge insurance company remarked to us that
“Presdents are powerless; no one needs them. They should al be sent off to do public relations for
the company.” Whilethisis clearly a sdf-serving statement from someone next in line to command,
it does give meaning to the expression “being kicked upstairs.”

According to the author:
a. Organizations function very smoothly without bosses.
b. Thefunction of those at the top is sometimes only to symbolize organizationa accountability.
c
d

. Company presidents are often inept at guiding the actions of those within the organization.
. Presidents of companies have less power than one might assume they have.

24. The god of aproblem isatermina expresson one wishesto cause to exist in the world of
the problem. There are two types of gods. specified goad expressonsin proof problems and
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incompletely specified god expressonsin proof problems and incompletely specified god
expression in finding problems. For example, congder the problem of finding the value of X, given
the expresson 4 x +5 = 17. In this problem, one can regard the god expression as being of the
form X = ---, the god expresson. The goa expresson in afind problem of thistype isincompletdy
gpecified. If the god expresson were specified completely - for example, X=3 - then the problem
would be a proof problem, with only the sequence of operations to be determined in order to solve
the problem. Of course, if one were not guaranteed that the god expression X = 3 was true, then
the termind god expression should redly be considered to be incompletdly specified - something
like the satement “X = 3is(true or fase).”

According to the preceding paragraph:

a. Thegod of theequation 4 x + 5= 17 istrue, not false.

b. If thegoa expression was specified as being equal to 3, the problem 4 x + 5= 17 would bea
proof problem.

c. If the sequence of operations of the problem given in the paragraph is pre-determined, the god
of the problem becomes one of termina expression, or the number 17.

d. Thewages of American workersin manufacturing increased at adower rate in the 1970's than
the wages of workers in Japan or Germany.

25. It isamyth that American workers are pricing themsalves out of the market, rdative to workersin
other indudtridized countries of the world. The wages of American manufacturing workers
increased at a dower rate in the 1970's than those of workersin other mgor western countries. In
terms of American dollars, between 1970 and 1980 hourly compensation increased 489 percent in
Japan and 464 percent in Germany, compared to 128 percent in the United States. Even though
these countries experienced faster productivity growth, their unit labor cogts till rose faster than in
the United States, according to the Bureau of Labor Statistics. During the 1970's unit |abor costs
rose 192 percent in Japan, 252 percent in Germany, and only 78 percent in the United States.

According to the above passage:

1. Unit labor cogtsin the 1970's were higher in Japan than they werein Germany or the United

States.

The wages of American workers need to be increased to be consistent with other countries.

American workers are more productive than Japanese or German workers.

4. The wages of American workers in manufacturing increased at adower rate in the 1970's than
the wages of workersin Japan or Germany.

wnN

26. No people have invented more ways to enjoy life than have the Chinese, perhaps to balance floods,
famines, warlords, and other ills of fate. The clang of gongs, clashing cymbas, and beeting of drums
sound through their long history. No month is without fairs and theatricads when streets are hung
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with fantasies of painted lanterns and crowded with “carriages that flow like water, and horses like
roaming dragons.” Night skies are illumined by firecrackers - a Chineseinvention - burging in the
form of flowerpots, peonies, fiery devils. Theways of pleasure are myriad. Music playsinthe ar
through bamboo whistles of different pitch tied to the wings of circling pigeons. To skim afrozen
lake in an ice deigh with agroup of friends on aday when the sun iswarm is rapture, like “moving in
acup of jade” What more ddightful than the ancient festiva cdled “Haf an Immorta,” when
everyone from paace officias to the common man took aride on aswving? When high inthe arr,
onefdt like an Immortal, when back to earth once again human - nor more than to be for an instant
agod.

According to the above passage:

a. If the Chinese hadn't had so many misfortunes, they wouldn’t have crested so many pleasurable
pastimes.

b. The Chineseinvented flowerpots.

c. Every month the Chinese have fairs and theetricals.

d. Pigeonsarerequired to play the game “Hdf an Immortd.”

27. In our century, ingteed, poor Diphilusislogt in the crowd of his peers. We flood one another. No
one recognizes him as he loads his basket in the supermarket. What grievous fits of melancholy
have | not suffered in one of our larger urban bookstores, gazing at the hundreds, thousands, tens of
thousands of books on shelves and tables? And what are they to the hundreds of thousands, the
millions that stand in our research libraries? More books than Noah saw raindrops. How many
readers will read a given one of them-mine, yours-in their lifetimes? And how will it be in the digant
future? Incomprehensible masses of books, Pelion upon Ossa, hordes of books, each piteoudy
cdling for attention, respect, love, in competition with the vast disgorgement of the past and with
one another in the present. Neither isit at al helpful that books can even now be reduced to the
Sze of apostage samp. Avanti! Place the Bible on apinhead! Crowding more books into smdll
spaces does not cram more books into our heads.

Here | come to the sticking point that unnerves the modern Diphilus. The number of books a
person can read in agiven timeis, roughly spesking, ahistorical congtant. It does not change
ggnificantly even when the number of books available for reading does. Constants are pitted
againg variables to confound both writer and reader.

Of thefollowing, the main ideain this passageis

a. Itisdifficult to attain immortality because so many books are being published.
b. Too many books are being published, so fewer people are reading them.
c
d

. Because so many books are being published, the quality of the writing is poorer.
. Because so many books are available, but only afixed amount of time to read them, frustration
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results for both the reader and the writer.

28. Until recently, consciousness of sexud harassment has beenlow. But workers have become aware
of it as more women have arrived at levels of authority in the workplace. Feminist groups have
focused attention on rape and other violence against women, and students have felt freer to report
perceived abuse by professors. Inthe last 5 years, studies have shown that sexua misconduct a
the workplaceisa big problem. For example, in arecently published survey of federa employees,
42% of 694,000 women and 15% of 1,168,000 men said they had experienced some form of
harassment.

According to the author:

a. The awareness of sexud harassment at the workplace isincreasing.
b. Theincidence of harassment is higher in universities than workplaces.

C. Sexud harassment is much more commonly experienced by women than men.
d. Itisrarefor men to experience sexua harassmernt.

29. Western scientists are now beginning to discover what the philosophers of India have known for
mililenia that the entire universe congsts of one energy. The ancient Indian philosophers, who were
scientists of the spirit, called that energy consciousness, or God. They felt that this supreme
Consciousness created the entire cosmos out of its own being. A builder may use wood, stone, and
other materials to construct something, but Consciousness used no externd materids; it brought
forth everything from within itsdf. They fet we are dl portions of this universe of Consciousness
According to the Indian philosophers, we are not different from one another, and we are not
different from God. If one sows amango seed one will get amango, never alemon. In the same
way, that which is born of God can never be other than God. They felt that within the human heart
dwells a shimmering effulgence whaose brilliance surpasses even that of the sun. Thisinner
Consciousness is the same as that which creates and animates the entire universe. But we are not
aware of this. Even though we have come from this Consciousness, we have changed our
understanding about ourselves.

According to the author:

a. Physcigsare beginning to discover what Indian philosophers have known for many years, that
the universe conssts of one energy.

b. Consciousness and God are identical, as are mangoes and lemons.

c. Ancient Indian philosophers knew more than modern scientists.

d. The Consciousnessthat created the universeis dso indde of us

30. None of thiswould be worth saying if Descartes had been right in positing a one-to one
correspondence between stimuli and sensations. But we know that nothing of the sort exigts.
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The perception of agiven color can be evoked by an infinite number of differently combined
wavdengths. Conversdly, agiven simulus can evoke avariety of sensations, theimage of aduck in
one recipient, the image of arabbit in another. Nor are responses like these entirely innate. One
can learn to discriminate colors or patterns which were indistinguishable prior to training. Toan
extent till unknown, the production of data from stimuli is alearned procedure. After the learning
process, the same stimulus evokes a different datum. 1 conclude that, though data are the minimal
elements of our individua experience, they need be sharped responses to a given simulus only
within the membership of areatively homogeneous community; educationd, scientific or linguidtic.

Which sentence is best supported by the above paragraph?

a
b.
C.
d.

1l.c
2.C
3.a
4.c
5b
6.b
7.d
8.c
9.c
10.d
11.b
12.c
13.a
14.a
15.d

One simulus can give rise to a number of different sensations.

There is a one-to-one correspondence between stimuli and sensations.

It is not possible to produce data from stimuli by using alearned procedure.

It is not necessary for a group to be relatively homogeneous in order to share responses to
gimui.

UNDERSTANDING AND INTERPRETING WRITTEN MATERIAL
C. ANSWERKEY

16.b
17.c
18.c
19.c
20.a
21.a
22.b
23.b
24.b
25.d
26.cC
27.d
28.a
29.d
30.a



D. DIAGNOSTIC WORKSHEET FOR UNDERSTANDING AND INTERPRETING
WRITTEN MATERIAL

For each question you answered incorrectly, go through the checklist below and place the number of
the question missed next to each trait exhibited. Thisis designed to give you more ingght into why you
answvered a problem incorrectly. By working to improve your abilities in these areas, you should notice
an improvement in your scores.

Question Number (s) Trat Exhibited

1. I jumped to an incorrect conclusion.

2. | misinterpreted what the question was asking.

3. | had little confidence | could solve the problem.

4. | didn’t break the reading passage down into more easily
understood parts.

5. 1 knew | couldn’t solve the problem, so | gave up and
guessed.

6. | made acardess error.

7. | “followed a hunch” without checking it through.

8. | didn’'t step back and eval uate the reasonableness of my
solution.

9. | worked mechanicaly because | knew it was hopeless.

10. | didn't check my work.

11. | became bored or frustrated, and took a guess..

12. | wasinconsgtent in my interpretation of parts of the
reading passage.

13. 1 didn't try to visualize the problem.

14. | misinterpreted part of the reading passage.




15. | tried to answer the question without redizing that my
understanding of a section of the reading passage was
vague.

UNDERSTANDING AND INTERPRETING WRITTEN MATERIAL

E. EXPLANATION OF ANSWERS:

This sdf study guide should be referred to whenever you' ve answered a question incorrectly, or have
questions about the reasoning behind a particular answer.

1. Theanswer isC. Most people missthis question, for avariety of reasons. The most common
tendency isto not read it carefully, and to then jump to conclusons. Often, people will sense that
femal e salespeople provide faster service, but they become careless. Men who often pick Choice
(A), Snce they sense women saespeople are faster, and Choice (A) states that you will receive
faster service from the opposite sex. Women will often select Choice (B), since (B) states that you
will receive fagter service from the same sex, and they have a sense that women salespeople provide
faster service. In both cases, they’ ve reached incorrect conclusions because they haven't thought
the problem through carefully enough. Others read the first sentence and assume that male
sdespeople will dways provide fagter service. The tendency to infer too much from information
given in aproblem, which is what happensin this case when people choose (D), isdso avery
common error. The paragraph does state that male saespeople lengthened their transaction time
when dedling with female cusomers. But nowhere does it give possible reasons for this, and there
is, in fact, no way of knowing from the paragraph if faster transaction timeis even desirable. It is
very important to base judgement solely on information provided to you in the test question.

Y ou can be more certain of your answer if you can accurately break a problem down into parts,
and work actively at solving it. For example, one way to solve this problem, particularly if you're
very nervous, would be to write out the important information, directly comparing the salespeople
with their times. Y ou could make atable, but it's not necessary. Mde salespeople spent an
average of 25 minutes with mae customers. Fema e salespeople spent an average of 30 minutes
with femae customers. Mae sdespeople spent 32 minutes with femae cusomers, and femae

sd espeople spent 22 minutes with mae customers. Directly comparing the times, it becomes very
clear that female saespeople provide faster service to both male and femae customers.

M F Customers
M 25 32
F 22 30

SALESPEOPLE

Of course you may not need to do anything this elaborate--it may, in fact, dow you down. But if you
need to visudize the problem, this method can be very helpful.



2. TheanswerisC. Thiswas another very commonly missed question when we field tested this
material. Choice (A) isincorrect becauseit istoo sweeping a statement. Nowhere does the author
date that “communication is not possible when people don’t assume the same things or share the
samevaues” Thisistoo strong a statement. The author does wonder *“how communication is
possible.....”, but that is not the same as stating that communication is not possible under those
circumstances. Choice (B) isincorrect because you are supposed to choose an answer which
corresponds with the phrase “ According to the author.” When that expression is used in these
questions, it means you have to determine exactly what the author’ s opinionis. In this case, the
author is comparing two schools of thought. While it may seem to us that the author favorsthe
second school Choice(B), perhaps because to us it appears the more reasonable of the two,
nowhere does the author say he or she favors one school over the other. Choice (B) impliestoo
much. Choice (D) isincorrect because it too implies more than it should. Nowhere does the author
date that communication is possible only when differences of background, experience and
motivation are overcome. Choice (C) is correct becauseit is the only statement of the four we can
be sure the author agrees with, asin the first sentence the author states, “1n thinking about the many
barriers to persona communications.....”

3. TheanswerisA. Occasiondly, you are asked to choose the “main ided’ of apassage. Thisis
difficult for many people. Sometimesit is hdpful if, after you' ve read the passage, you firdt try to
summarize its contents in one sentence, before looking at the choices available. In this case it would
be more hepful if you judged each answer on its own merits. Choice (B) isincorrect becauseit is
too narrow in scope, and aso because of the use of the word “many.” Only afew examples of
plants are given in the paragraph. Choice (C) isincorrect because it is too Sveeping a statement.
The line drawn between dassifying a chimpanzee and a sarfish would, for example, be very clear.
Choice (D) is dso too sweeping a satement, and does't give us much specific information . That
leaves Choice (A). Whilein this case we may fed we could make up a better answer than Choice
(A), we have to remember that Choice (A) isthe best of the four possible choices given to us.
Sometimes on exams we are faced with choosing the “lesser of the evils’ (like voting for President
sometimes). Lessfrudration will result if you learn to expect that on some questions the answer
you'd most like to seewon't be there. In those instances, you'll have to choose the answer you like
bes, or didike leadt, of the four.

4. Theanswer isC. Inthissectionit’simportant to watch for the phrase “al of the following are true,
except..” Many people miss these types of questions because they fail to notice the “except.”
Again, it's very important to carefully read the passage. The next to last line in the paragraph states
“compared to four percent for non internationaized output.” Choice (C) mentions
“internationdized output.”

5. Again, the importance of reading carefully. Choice (B) isthe correct answer, asit isthe only choice

which isnot true. Sentence (Six) states “If the Governor failsto act on a 30 day hill, itissaid to
have received a ‘pocket veto.” Choice (B) statesit isa 10 day bill, which isincorrect.
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6. TheanswerisB. Agan, a“manided’ question. Choice (A) isincorrect because math teachers
are not brought into the discusson until the last sentence, and they are definitely not the magjor
concern of the author. Choice (C) istoo sweeping a statement, and can't be supported by the
information in the paragraph. Nowhere doesit Sate that math, by its very nature, encourages rote,
mechanicd learning. While we may agree with Choice (D’ s) assessment of math, it isinferring too
much to be the correct answer. It isan opinion not supported in the paragraph. Sometimes
questionswill include a*“funny answer”, which we may actudly choosejust to dleviate our
boredom. Choice (B) isagood summary of the paragraph, and the best of the four possible
answers.

7. TheanswerisD. Occasonaly reading passages will appear that include potentidly intimideting
materid. Thisisagood example of that type of question. We may think. “If we were expected to
know physics we should have been told in advance.” Or, “What kind of foolish unrelated,
unnecessary, irrdevant question isthis?’ If we're not careful, we can spend alot energy in thisway,
and we'll end up hurting our performance. Actudly, this question doesn't involve outsde
knowledge, just careful reading and acam approach. Thisoneis't particularly troublesome, once
some of us get over our initid reaction. Choice (A) isincorrect becauseit is directly contradicted
by the haf of the first sentence. Choice (B) may look gppedling because of the contrast in the
passage between using a bathtub and chemicd thermometer to measure the temperature of coffee,
but it istoo sweeping a statement. Nowhere in the paragraph does it state that it's dways a good
idea to use the smalest measuring device possible. Choice (C) again inferstoo much. In the
example given, the chemicd thermometer was more accurate than the bathtub thermometer, but that
doesn’'t mean that al chemica thermometers will dways be more accurate than al bathtub
thermometers, in dl Stuations, and applications. Choice (D) is confirmed by thefirgt and last
sentence.

8. Theanswer isC. Agan, the importance of reading carefully, and of noting that they are asking for
what isnot true. Choice (A) isincorrect, because sentences four, five, and six support Choice (A).
Choice (B) isincorrect because it too is supported strongly in the paragraph, particularly by
sentences three and four. Choice (D) isincorrect becauseiit is supported by sentences two and
four. Choice (C) is correct because nowhere in the passage does it Sate that individuas can easlly
overcome their attitudes towards hierarchicd authority. The passage indicates the oppositeisthe
case.

9. Theanswer isC. Choice (A) isincorrect because nowhere in the passage does it Sate that
conditions are rgpidly improving for the seven targeted groups. Choice (B) is directly contradicted
by the passage, which shows that women are not in a superior economic position. Choice (D) is
incorrect because nowhere in the passage does it date that most women in this country livein large
cities. Choice (C) is correct, and thisis supported by sentences two, three and four.
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10. The answer isD. Again, thisis a passage thet initidly gppears more intimidating than it
redly is. The answer isvery sraightforward, and isfound in the last haf of the sentence of the

paragraph.

11. Theanswer isB. Choice (A) isincorrect because it is an unwarranted generalization
supported by the paragraph. There are many reasons an employee may have a negetive attitude,
and the manger is not automatically to blame. Choice (C) isincorrect dso because it istoo broad.
Not al good employees may leave ajob under these conditions. Sentence three states “he or she
will leave if that person has high aspirations.....” Class (D) isincorrect, because it assumes too
much. While the passage seems to support this, nowhere does the author ate thisis something
managers should do for their employees. 1t's an important distinction, common in these types of
questions. Choice (B) isa safer choice, and is supported by sentences one, two and four.

12. Theanswer isC. Choice (A) isincorrect becauseit is an unsupported generdization. Choice
(B) isincorrect for the same reason. Nowhere in the passage does the author state that
Elizabethan dramatists were more talented than Greek dramatists. Choice (D) isaso a
generdization. While one could say that the example used in the paragraph would suggest thet in
this instance Elizabethans would be more historically accurate, to say that Greeks were higoricaly
more inaccurate than Elizabethans is too sweeping a satement. Choice (C) is supported particularly
by sentence four through seven.

13. Theanswer isA. Choice (B) isincorrect because this premiseis not sated anywhere in the
passage. Choice (C) isincorrect for the same reason. Choice (D) may seem reasonable at first
because the author speaks of the need for loca planning, and county governments are more of a
locd unit than state governments, but it's too broad a tatement to say that county governments are
more effective than state governments. Choice (A) is correct and is strongly supported by sentence
four.

14. The answer isA. Thisisanother “main ided’ question. Choice (B) isincorrect becauseit is

too specific. While the thought is contained in the passage, it does not represent the main idea
of the paragraph. Choice (C) isincorrect becauseit is making an assumption that the early will
“soon run out of vital minera resources” It's unclear exactly how long atime period is meant by
the author, in the last sentence. In addition, it does not do as good ajob at summarizing the main
ideaas Choice (A). Choice (D), while contained in the passage, is too specific to be a“main ided’
answer. Choice (A) isthe best of these four choices, asit best sums up the passage, while being a
more caution answer than Choice (C).

15. Theanswer isD. Choice (A) isincorrect because, while the Nationa Association of
Manufacturers opposed the legidation in question, nowhere in the passage does it Sate that
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16.

companies that were temporarily unprofitable opposed it. Choice (B) isincorrect because it istoo
broad a statement. Not all corporations unable to take advantage of tax incentives were being
referred to in the last paragraph, just those “firms with temporary tax losses (a

conditiona especidly characteristic of new enterprises) were often unable to take advantage of
investment tax incentives.” Note aso the more specific reference to “investment tax incentives.”
Again, the importance of reading passages carefully. Choice (C) isincorrect because nowhere does
the passage criticize the Nationa Association of Manufacturers or the Business Roundtable for
opposing the leasing provisons. Choice (D) is the correct answer, and is supported by sentences
one through five, and the last sentence. Even if you were alittle uncomfortable with the wording of
Choice (D), it is dtill the best of the four possible choices, asthe other three are inaccurate.

The answer isB. Choice (A) isincorrect because nowhere in the passage does it suggest we

“cultivate the art of being ambiguous.” That istoo strong a statement. Choice (C) isincorrect
because it istoo broad. The passageisn't saying dl westerners don’t have adua frame of
reference. Choice (D) assumestoo much. The passageis not implying it's important to recognize
the ambiguous aspect of dl Stuations. It is gating that ambiguity may sometimes be an effective tool
for managers, Choice B.

17. The answer isC. Choice (A) istoo smpligtic, and is not supported by the paragraph. Choice

(B) is not supported by the passage. Sentence two aso undermines this argument. Choice (D)
IS too sweeping a satement, with overly strong language (“destined to fail”), and again is not
supported by the passage. Choice (C) isthe only onethat is supported by the paragraph,
particularly in the first and last sentences. Most people who miss this question do so because they
get intimidated by the reading passage.

18. Theanswer isC. Choice (A) isincorrect becauseit isjumping to an unwarranted conclusion

not supported by the paragraph. Choice (B) is again assuming too much, as the author does not
gate this. Choice (D) interprets the passage in away not redlly supported in the paragraph. It'sa
strange answer, but we can't totdly rule it out until we compare it to Choice

(C), aswe know that strangeness sometimes doesn’'t matter if it’s the best of the four possible
choices. Choice (C), however, gives amuch better interpretation of the passage than Choice (D),
and is supported more specificaly by sentences two through five.

19. Theanswer isC. (Sometimes this happens, you'll have three or four of the same lettersin a

row on your answer sheet.) Choice (A) isincorrect becauseit isabroad generdization
unsupported by the paragraph. Choice (B) isincorrect because it is again a generaization not
supported by the passage. It isamisinterpretation of the last two sentences. Choice (C) is correct,
and is supported by the first three sentences.

20. The answer isA. Choice (B) isincorrect becauseit is a misinterpretation of the tortoise-and-

hare example given. The passage does not Sate that it's best to spend along time on solving
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problems; that is a generdization that, if gpplied to taking promotiond exams, for example, could get
acandidate in big trouble. Choice (C) istempting, but nowhere does the passage Sate that
moativation is the most important component in problem solving. Other components of problem
solving aren’'t mentioned, so it is difficult to compare them. Choice (D) is

contradicted somewhat by the last sentence. Choice (A) is supported by the fifth sentencein the
paragraph, and is the best of the four choices given.

21. Theanswer isA. Choice (B) isincorrect because it is a generdization not warranted by the
passage. Choice (C) isincorrect because these sentiments are not contained in the passage. The
same istrue of Choice (D). In both of these cases, the test writer is hoping to trick people into
answering on the basis of their expectations, rather than from information contained in the reading
passageitself. Choice (A) is supported by the second and third sentences.

22. The answer isB. Choice (A) isincorrect because it is unsupported by the passage, andisa
misinterpretation of the first sentence. Choice (C) isamignterpretation of the fifth sentence.
Choice (D) isdso amignterpretation of the fifth sentence. Nowhere does it date that anaytic
philosophers are more argumentative than other philosophers. It Sates that andytic philosophers
identify philosophica ability with argumentative skills, but that is not the same thing. Choice (B) is
strongly supported by the last two sentences.

23. The answer is (B). Choice (A) isincorrect because it is a generdization not supported by the
paragraph. Sentences two and three contain qualifying words like “ some experiments’,

“sometimes’ and “not dways necessary.” Choice (C) isincorrect becauseit istoo much of a
generdization, not directly stated by the author, and because of the use of the word “often”, which
is not supported by the passage. Choice (D) isincorrect because it is agenerdization, and aso
because the issue of power is not specifically addressed by the author, except in a quote in the next
to last sentence. Choice (B) is supported strongly by the third sentence, which makesit the best
choice.

24. Theanswer isB. Thisis another good example of the use of intimidating materid. Agan,
one doesn't need to know agebrato answer this question. Careful reading is all that is required.
Many people pick Choice (A) becauseit “sounds good.” Yet, if you carefully read through the
passage, you would see that it is gibberish, and makes no sense. But many people panic, and fail to
read the passage clearly. Choice (B) is correct, and thisis stated clearly in sentence six, with help
from sentences three, four and five. Choices (C) and (D) are dso gibberish, intended to impress.
Thisisanasty question, because it is easy, yet difficult for people because of the intimidating subject
matter.

25. Theanswer isD. Answer A isincorrect, as the last sentence shows that unit labor costs were

higher in Germany than they were in Jgpan. Choice (B) isinferring too much from the passage, as
the author does not state this anywhere. Choice (C) isdso inferring too much, and may be
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26.

contradicted by the next to last sentence, athough no definition of the controversid term
“productivity” is provided. Choice (D) is strongly supported by the second and third sentence.

The answer isC. Choice (A) isincorrect because it assumes too much. While the sentiments

in Choice (A) are expressed in the first sentence, the word “ perhaps’ isused. Choice (A) goesa
step further and makes an assertion that is not supported by the passage. Choice (B) isincorrect,
and amigreading of information given in the fourth sentence. Choice (D) is not mentioned anywhere
in the passage. It'sthe kind of answer people select when they get worn down and alittle
“punchy.” Choice (C) is supported by the third sentence.

27. Theanswer isD. Thisisanother “main idea’ question. Choice (A) isincorrect becauseit is

28.

too broad. Who isit that istrying to attain immortality? Most importantly, nowhere is this sentiment
expressed in the paragraph. The main idea is concerned with how we could ever read dl the

books, not with the question of immortality for the authors of the books. Choice (B) isincorrect
because nowhere does the passage state that fewer people are reading books because too many
are being published. Choice (C) isaso incorrect becauseit is unsupported by the passage. Choice
(D) is correct, and strongly supported by sentences four through seven, and the last paragraph.

The answer isA. Choice (B) isincorrect because it is not mentioned anywhere in the

passage. Some people missthis question, however, because they assume the studies are conducted
by universities, and because the word “ professor” occurs in the second sentence. Choice (C) is
incorrect, again, because we have to answer keeping the phrase “according to the author” in mind.
Certainly the information contained in the paragraph seems to support Choice (C), but nowhere
does the author explicitly state this. Choice (D) is contradicted by information in the last sentence
(15% wouldn't be considered rare), but more importantly, again, this assertion is not Sated
explicitly by the author. Choice (A) isthe correct choice and is directly supported by the first two
and the last sentences.

29. The answer isD. Choice (A) isincorrect because the word physicist is used, while the

passage says “western scientists.”  Choice (B) isincorrect and is a misinterpretation of sentences Six
and saven. Whileit may seemfrom the first sentence that Class (C) isapossibility, because
philosophers had this knowledge firg, it istoo sweeping a satement. The author doesn’t explicitly
date that scientists do not know as much inthisarea. Also, any expertise that scientists do have,
that Indian philosophers do not, is not addressed. Choice (D) is supported by the last four
sentences.

30. The answer isA. Choice (B) is contradicted by the first two sentences. Choice (C) is

directly contradicted by sentence seven. Choice (D) is hot mentioned anywhere in the passage.
Although it may “look good”, it isimportant to break sentences like this down to get at what they
aeredly saying. Choice (A) isdirectly supported by sentence four.
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